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IHOJIOKEHUE
0 Mepax 10 HEAOIIYIIEHUIO COCTaBICHUs] HEO(DUITHMATBHONW OTYETHOCTHU
¥ ICTIOJIb30BaHUSI TTOIETBHBIX JOKYMEHTOB
B DeniepalbHOM roCyIapCTBEHHOM OFOKETHOM YUPEXKIEHUHU HAYKH

HMucTuTyTe MONEKYJIIpHOU U KiIeTouHOoU 6uonorun CHOUPCKOTro OTAETIeHHS
Poccutickoit akagemun Hayk (IMKB CO PAH)

1. O0ume nonoxenus

i Hacrosmee Ilonoxenue ompenenseT TMOPSAOK JOEHCTBUM pabOTHUKOB
@enepanbHOIO  IOCYJAapCTBEHHOIO OIOMKETHOTO VHUpEeXXIOeHus Hayku HWHCTHTyTa
MOJIEKYJISIpHON 1 KieTouHou Oumonormu Cubupckoro otmenenus Poccuiickoit akamemun
HayK (manmee — Opraduzanus) 0OpYU BO3HUKHOBEHWM COMHEHUN B MONIAHHOCTU
IIPECTaBIEHHBIX TOKYMEHTOB.

2. TepMmuHBI U OnpeneNeHuUs

JOKYMEHT — MaTepuabHbI HOCUTEND C 3a()UKCUPOBaHHOMN Ha HEM B 1000 hopme
uHpOpMalell B BHIE TEKCTa, 3BYKO3AlMCH, W300paKeHUs U (WJIM) WX COYETaHus,
KOTOPBIA MMEET PEKBU3UTHI, ITO3BOJIAIOIINE €T0 UASHTUDUIIUPOBATE, U MIpeIHa3HAYCH JIJIST
IIepefayd BO BPEMEHM M B IPOCTPAHCTBE B LENSIX OOIIECTBEHHOIO HCIIOIB30BAaHUI U
XpaHEHUS],;

BIIEKTPOHHBIA JOKYMEHT — JOKyMEHTHpOBaHHas WHQOpMalys, pelcTaBIeHHAs
B DJJIEKTPOHHOH ¢opMe, TO €CTh B BHUJAE, NPUTOTHOM i BOCIPHUATHS YEIOBEKOM
C HCIOIB30BAaHUEM D3JIEKTPOHHBIX BBIYUCIUTENBHBIX MAIllMH, a TaKXke I Iepemadu
0  WH(QOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHEIM ~ CEeTSIM  Wid  o0paboTku B
MH(pOPMAIOHHBIX CUCTEMaX;

SK3EMIUIIP IOKyMeHTa — o0pasel] THPaXHUPOBAHHOTO TOKYMEHTa, HICHTHIHBIN

OpUTHHAILY;
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OTYETHOCTH — COBOKYIIHOCTH KOJMMYECTBEHHBIX W KaueCTBEHHBIX ITOKa3aTejel,
XapaKkTepU3yIOUX AesITelIbHOCTh OpraHu3alny 3a onpeieTICHHBIHN TePHO BpEMEHH.

3, OT4eTHOCTh COCTaBIAETCS [UIS MONYYECHUS OpraHaMé TOCYdapCTBEHHOMN
BIIACTH, DYKOBOACTBOM M (MJIM) YYpeAuTeJIeM akTyaJbHBIX CBENEHHU O TEKyIIeM
TIOJIOKEHUH JIEN THO0 HHPOPMALIUH IT0 UTOTaM JIEATEFHOCTH (OTAENBHBIM HAIIPABIECHUIM
JeaTenbHOCTH) kKak OpraHu3anyy B HENIOM, TaK U CTPYKTYPHBIX TOApa3ieleH .

4. Bunsr otueTHOCTH:

rOCyIapCTBEHHAs, COCTaBIseMas Ha OCHOBE YTBEPXKICHHBIX B YCTaHOBICHHOM
HOpsAAKe yHUOHIUPOBAHHEIX ()OPM M B COOTBETCTBUU C YTBEPKIEHHBEIMA HOPMATUBHBIMH
IIpaBOBBIMU akTaMu Poccutickoit @enepanmy;

BEIOMCTBEHHAs, COCTaBlseMass Ha OCHOBaHWU TpeOOBaHWIA, MHCEM, 3alpOCOB
O TPENCTaBI€HUU HHOOpMAllMd B CBA3M C OCYLIECTBIEHHEM MUWHUCTEPCTBOM HAYKU
¥ BhICIIEro obpasosanus Poccuiickoit @enepariunt GyHKIMH U TTIOTHOMOYMHN YUPEAUTELS,

BHYTPEHHS, pa3paboTaHHas U yTBep)aeHHas Opranusanuei.

5. OO6s3aTeNbHBIME PEKBU3UTAMU OTYETOB SIBISIOTCSA: HAWMEHOBAaHUE OTYETA
(moxymeHTa), HAaUMEHOBaHHE OPTaHU3aLiY, HANMEHOBAHNE CTPYKTYPHOTO IIOAPa3NeIeHHs
(ecmu 3TO OTY4eT WM CIpaBKa O paboTe IOpasmeNeHus), Jara, HOMEP MIOKYMEHTa,
3aroJIOBOK II0 TEKCTY, IIOAIKMCh OTBETCTBEHHOTO NOIKHOCTHOTO JIUIA, TPUQ yTBEPIK ICHUS
(mpu  HeoOXOAMMOCTH) WM pe3oouus (pemenne) pykosomurens Oprausanum
(HadaJbHUKA CTPYKTYPHOTI'O MOAPA3IEIIEHNS).

6.  Ilox HeneHCTBUTEIHHBIMU JOKYMEHTAMU CIIEAYET TOHUMATH:

IIOJIHOCTBIO M3TOTOBJIEHHBIE IIONIENBHEBIE JOKYMEHTHI WIN MOUINHHBIE JOKYMEHTEI,
B KOTOpDHIE BHECEHBl M3MEHEHMs IIyTeM IIOQYMCTOK, JOMWCOK, HWCIPABIECHUNA WK
YHHYTOXXEHHS YaCTH TEKCTa, BHECEHUS B HEro JOIONHUTENBHBIX JAaHHBIX, TPOCTABICHUA
OTTHCKA IIOANENBHOTO IITaMIIa WITH MTeYaTh U T.I1.;

dbakTHyecKn  SBIAIOMHKEcS ~ ITOMNMHHBIMH, HO  COIEPXKAIHE  CBEIEHUS,
HE COOTBETCTBYIOIIME JeHCTBUTENBHOCTH. OHM COXpaHSIOT BHEIIHWE MPHU3HAKU
U PEKBU3UTEl HAJUIEKAIIUX JOKYMEHTOB (M3TOTABIMBAIOTCS Ha OGUIHATBHOM OJIaHKe,

CoAcpxKar HanMEHOBAaHHUA JOJDKHOCTEM u (l)aMI/IJII/II/I JIUII, YIIOJTHOMOYECHHBIX
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UX MOIINCHEIBATh), ONHAKO BHECEHHBIC B HErO CBEICHUS (TEKCT, HMU(POBEIC ITaHHEIE)
ABISAIOTCS ChaTbCUPUITUPOBAHHBIMU;
BBIJaHHBIE C HApyIICHWEeM YCTaHOBJIEHHOTO TMOpSAKa, TO €CTh B pe3yJibTaTe
3JI0yHOTPeOIeHNs. JODKHOCTHBIM JIMIIOM CITY)KEOHBIM TIONOXKEHHUEM WM COBEPIICHHS

UM XaJaTHBIX OEeWCTBUU ITpH BbIAA4Y€ 3TOr0 NOKYMCHTA.

II. leicTBrs paOOTHUKOB PV BO3HUKHOBEHUN COMHEHUN
B IIOJUIMHHOCTH NIPE/ICTABICHHBIX JOKYMEHTOB

7. Ilpu mpoBepke TOKYMEHTOB HEOOXOAMMO YYUTHIBATh, YTO MOAJIUHHOCTH
IIPEICTaBICHHBIX JOKyMEHTOB YCTaHABIMBAaeTCS IIyTeM IIPOBEPKH  PEalIbHOCTH
UMEIOIINUXCSl B HUX TOANUCEH JOJDKHOCTHBIX JIUI[ U COOTBETCTBHUS COCTABJICHHUS
JOKYMEHTOB JJaTaM OTPaXCHHS B HUX omeparnuii, nHpopManuu, (pakToB U T.1.

8. HocroBepHocTh  uMHpOpManuy, 3a@UKCUPOBAaHHOW B JOKYMEHTaX,
IIpOBEpsIeTCSl M3y4YeHHEM YKa3aHHBIX JOKYMEHTOB U B3aWMOCBSI3aHHBIX C HUMU
JOKYMEHTOB. 3aKOHHOCTh OTPaKEHHBIX B JIOKYMEHTaX OMepalliil yCTaHaBIUBAETCS IyTEM
IIPOBEPKU MX COOTBETCTBHS 3aKOHOJATENbCTBY Poccuiickoit @enepanny.

9.  Ilpw BOBHMKHOBEHMH COMHEHUH B MOTMHHOCTH JOKYMeHTa pabOTHUK 00s3aH
He3aMeIJTUTETHHO COOOIUTE 00 3TOM CBOEMY HEIOCPEICTBEHHOMY HaYalbHUKY.

10. B ciuydae BO3HUKHOBEHHS OOOCHOBaHHBIX COMHEHHUN B IOMIMHHOCTH
IPEACTaBIEHHBIX JOKyMEHTOB M IOCTOBEPHOCTH COJAepXKalleiics B HUX HHG(OpMAIUH
Opranmzaiusi 00s3aHa MPEANPUHATE MEPHI, HANPABICHHbIE Ha YCTpaHEHHE BO3HUKIIUX
COMHEHMM U Ha TMOJNy4YeHHE MAOINOIHUTENbHEIX CBENEHWW, B TOM YHUCIE HAalPaBUTh
COOTBETCTBYIONIUH 3aIpoC JIHILY, BRIAABLIEMY HOKYMEHT.

11. B cnydae yka3aHus B OTBETE Ha 3alpoC WH(GOPMALMKU O TOM, YTO JOKYMEHT
HE IIONTOTABIWBAJICA W HE BBIJABAJICS JTUOO €ro COAEPXKaHUE HE COOTBETCTBYET
JEACTBUTEIFHOCTH, pyKoBoauTelb Opranu3aiuyd NPUHUMAeT DEIICHHE O HallpaBICHHUH
COOOIIeHNsT B  IPaBOOXPAaHUTENBHBIE OpraHbl O  IPHU3HAKaX  COBEPIIEHHOIO

IMPpaBOHAPYIIICHN.
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12. TlpencraBnennsie B OpraHM3alyio HeIeHCTBUTETIbHBIE NOKYMEHTH U (mm)

HX KOIIMHM HE€ II0o4JIEXaT BO3BpaTy B CBA3HM C BEPOSITHOCTBIO HX BBIEMKHU

IIPaBOOXPaHUTEIIbHBIMHY OpraHaMU.



