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« 07 » mapta 2017 r. Ne 13

r. HoBocubupck

06 yrBepxnennu Konekca stuku
U CIIy)KeOHOT'0 MMOBEAECHUS
PabOTHHUKOB OpraHU3aIMii

B cootBerctBuE ¢ monoxenusiMu Kouctutynun Poccmiickoit ®enepanun,
@enepabHBIM 3aKOHOM OT 25 nekabps 2008 r. Ne 273-®3 «O MPOTUBOICHCTBHH
Koppynuuu», pemeHueMm npesuauyma Cosera mpu Ilpesugente Poccuiickoit
®ezepanyy Mo MPOTHBOAEHCTBUIO KOppymuuy (IIpoTokon ot 23 nekabps 2010 .
Ne 21) n VHBIMH HOPMATHBHBIMH NIPaBOBBIMH akTaMM Poccmiickoit ®eneparuu,
COMEPKaIlMMH OTPAHUYCHHUS, 3AIIPETHI U 00S3aHHOCTH )i paOOTHHKOB,
IIPUKA3BIBAIO

Y1Bepaute Komekc stku u ciyxebHoro mosenenus pabotaukos MMKB

CO PAH cornacHo IpHIOXEHHUIO K HACTOAIIEMY TIPHKa3y.

Hupextop UactutyTa N.®. Xumynes




YTBEPXJIEH

MIPUKA30M JTUPEKTOPA

NMKB CO PAH

oT « 07 » mapta 2017 1. Ne 13

Koaexc 3TuKH M CJ1y:KeOHOT0 MOBeIeHNsI PAOOTHUKOB

denepaabHOTO TOCYIAPCTBEHHOTO OI0IKETHOTO YUPEIKICHUS HAYKU
WNHucTuTyTa MOJIEKYIISIPHOM U KJIETOUHOU Orosioruu CuOUpPCKOro OTAeIeHUS
Poccuiickoii akagemuu Hayk (MMKB CO PAH)

I. O01mue nmojoxxeHus

1.1 Hacrosiumit Kogexc 3Tuku u Ciiy’)keOHOTO TMOBEAEHHUS PaOOTHUKOB
(manmee — Komekc) denepanbHOTO TOCYJAPCTBEHHOTO OFOJKETHOTO YUPEKICHUS
Hayku MIHCTUTYTa MOJIEKYIIpHON U KJIeTOuHOM Ononornn CHOUPCKOTo OTAEIECHUs
Poccuiickoii akanemun Hayk (MMKB CO PAH) (nanee — YupexaeHnue) oCHOBaH
Ha noJyioxkeHussx Koncruryuu Poccuiickoin @enepannu, enepalibHOTO 3aKOHA OT
25 nexabpst 2008 r. No 273-®3 «O npOTUBOACUCTBUU KOPPYILIMH», a TaKKe
YCTaHABJIMBAIOIIUX B OTHOIIEHUH pPAOOTHUKOB YUPEXKICHUS OTpaHUYCHHUS,
3anpeTbl U 00SI3aHHOCTH MHBIX (penepaibHbIX 3aKOHOB, HOPMATHUBHBIX MPABOBBIX
aktoB Ilpesunenra Poccuiickoi ®epepanuun, IIpaBurensctBa Poccuiickon
denepanuu, OpyruxX HOPMATUBHBIX IIPAaBOBBIX akTOB Poccuiickon ®Penepaunu,
BHYTPEHHHUX  PETYJSITUBHBIX  JOKYMEHTOB  YUpEXKIEHHs, a TakxkKe Ha
0OIIeNTpU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOPMAX POCCUIUCKOTO OOIIECTBA U
roCcyJ1apCcTBa.

1.2. ITonmoxxennst Kopekca pacnpocTpaHSIOTCS Ha BCE CTPYKTYpHBIE
NOAPA3AETEHUS Y UPEKIACHNUS.

1.3. I'paxxganun  Poccuiickoii @Denepanuu, NOCTymamomuid Ha paboTy B
VYupexnenue, 00513aH 03HAKOMUTBCS ¢ NoJI0keHusAMU Koziekca u co0moaaTh ux B
IPOLIECCE CBOEH AESITEIbHOCTH.

1.4. Kaxnpiik  paGoTHUK ~ YupexjeHus  JOJDKeH  NPUHUMATh  BCE
HEOOXOJMMbIE MeEpbl sl CcOOJoeHUsT TOJoKeHu Hactosimero Kopekca, a
KaXapld Tpaxkaanud Poccuiickoit deneparuu BIpaBe 0XuAaTh OT PabOTHHKA
VYupexieHus NOBEICHUS B OTHOIIEHUSIX C HUM B COOTBETCTBUM C MOJIOKCHUSMU
Hactosuiero Koaekca.

1.5. Henpro Konmekca siBnsieTCsl yCTAHOBIEHHE ATUYECKUMX HOPM U IPaBUI
CIIy>keOHOTO TOBeACHHS PaOOTHUKOB ISl JOCTOMHOTO BBHIMOJIHEHUSIMH UMU CBOEH
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HpO(bCCCPIOH&JILHOﬁ ACATCIBHOCTH, a TaK¥XKC COJICUCTBUE YKPCIJICHUIO aBTOPUTCTA
y‘{pe}KI[CHI/IH, oOecrnicueHue CAWHBIX HOPM ITOBCACHUSA pa6OTHI/IKOB.

1.6. Kogekc cnyXdT OCHOBOM s (OpMHUpPOBaHUS JIOJDKHOM MOpalid B
KOJUIEKTUBE, YBAXXUTEJIBbHOIO OTHOLICHUS K JIEATEIBHOCTH YUPEKICHHUS B
OOILIIECTBEHHOM CO3HAaHUM, a TAKXKE CIIOCOOCTBYET MOBBIIIECHUIO OOIIECTBEHHOTO
CO3HAHMS U HPAaBCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Konekc npu3BaH MoBbICUTH 3()PEKTUBHOCTH BBHITOJIHEHUSI PaOOTHUKAMU
VYupexaeHus CBOUX JOKHOCTHBIX 005S3aHHOCTEH.

1.8. 3nanue u cobmoneHne padbotHukoM YupexaeHus Kopgekca spnsercs
OJTHUM W3 KPUTECPUEB OILIEHKU KauecTBa ero mpodecCHOHATbHON JESATEeIbHOCTH U
CITy’eOHOTO TIOBE/ICHHSL.

1.9. Hactostmmii Konekc moiexxutr omyOJMKOBAHHIO Ha OQPUIMATIBLHOM
caiite YupexaeHus B ”HOOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH HTepHeT.

I1. OcHOBHBIE NPUHIIUNBI M MIPABUJIA CJIYKeOHOT0 MOBeIeHUsI
PadOTHUKOB Y4YpeKIeHUus

2.1. PabotHuku  YupexaeHusi, CcoO3HaBas  OTBETCTBEHHOCTb  IEpe
roCcyJ1apCTBOM, OOIIIECTBOM U IpakJaaHaMU, 00sI3aHbI:

2.1.1. UCTIONHATL  TOJDKHOCTHBIE OOSI3aHHOCTH  JOOPOCOBECTHO U Ha
BBICOKOM TIPO(heCCHOHATLHOM YPOBHE;

2.1.2. cobmonate TpeOoBaHMs 3aKOHOAaTeNbCcTBA Poccuiickoit denepanuu u
BHYTPCHHUX PETYJISITUBHBIX TOKYMEHTOB Y UPEIKICHUS;

2.1.3. OCyIIECTBIATh CBOIO JIEATEIBHOCTD B IIPE/EIaX CBOMX MOJIHOMOYMM U
MTOJTHOMOYHUN Y UpEKACHUS;

2.1.4. mpu UCHOJIHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
MNPEANOYTEHUSI KaKUM-JTM00 MpOodecCHOHANbHBIM HIIM COLUMAJIbHBIM TpylnaM Hu
YUpPEXKACHUSM, OpraHu3alusiM, ObITh HE3aBUCHUMBIMU OT BIIMSHHS OTAEJbHBIX
JIOJKHOCTHBIX JIML U aIMUHUCTPATUBHOTO JaBJICHUSI;

2.1.5. cobmonarh  COUMalIbHYI0  COPABEMAJIMBOCTh U PAaBHOINPABHO
pacmpesieNiaTh COIMalbHBIE PECYpChl € 1EIbI0 pacllUpeHus BblOOpa W
BO3MOYKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIE, JJI1 HEUMYIIUX, COIUATBHO
YSI3BUMBIX U APYTUX JIUI, OKA3aBIINXCS B TPYAHOU )KU3HEHHOW CUTYaIINH;

2.1.6. uckar04YaTh JEHCTBHS, CBSI3aHHBIE C BIMSHHEM KAaKHUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W HWHBIX HWHTEPECOB, MPEMSITCTBYIOIINX
100pPOCOBECTHOMY MCIIOJIHCHHIO JIOJDKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmonath TpPU  WCHOJHEHWW  JIOJHKHOCTHBIX  OOSI3aHHOCTEH
yCTaHOBJICHHbIE (heepaTbHbIMUA 3aKOHAMHM, UHBIMH HOPMATHUBHBIMHU NPABOBBIMU
aktamu Poccuiickon @enepanuu u YupeKaeHUs: OTPAaHUYECHUS U 3aIPETHI;



2.1.8. cobmonaTh HEUTPATLHOCTD, UCKITIOYAOIIYI0 BO3MOYXHOCTH BIIMSTHUS
Ha CIYXCOHYIO JIeATCIbHOCTh PCHICHUH TIOJUTUYCCKUX MApTUH, WHBIX
00IIIECTBEHHBIX 00BETUHEHMI;

2.1.9. cobronaTh HOPMBI CITYKEOHOU U MPOGEeCCHOHATBHONW ITUKH, TIPABHUIIA
JICIIOBOT'O TTOBEICHUS M OOIICHUS,

2.1.10. nposABIATh KOPPEKTHOCTh W BHUMATENBHOCTh K TIpakJaHaM U
JOJKHOCTHBIM JIUI[AM TIPU CITY>KEOHBIX KOHTAKTaxX ¢ HUMHU; MPUHUMATH MEPHI 1O
HEJOMYIIEHUIO JTI000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DINKTAa HHTEPECOB,

2.1.11. He pomyckath KOpPPYNLHMOHHOIO TOBEAEHUSA, B TOM YHCIE
BO3JIEPKUBATHCA OT MMOBEJIEHUS, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYKAIOIIUMU
Kak oOelaHue WiIM NpeUIoKEHHE Jaud B3ATKM JHMOO Kak corjacue IpHUHATH
B3ITKY, WJIM Kak Mpocb0a (HaMeK) O Jauye B3STKH, a TaKKe NMPOTUBOJECHCTBOBATH
Jr0OBIM IPOSIBJICHUSAM KOPPYILUU U IPOYUM 3JI0YOTPEOJICHUSAM B Y UPEXKICHUY;

2.1.12. yBenioOMJIITh JOJDKHOCTHOE JIMIIO YUpEeXIEHUS 10 MNpo]UIaKTUKe
KOPPYIILIMOHHBIX W WHBIX IPABOHAPYIICHUN, OpraHbl MNPOKypaTypbl M HWHbBIC
dbenepanbHble TOCYAapPCTBEHHBIE OpraHbl 000 BCEX Clydasx OOpalieHuss K HUM
KaKUX-IM00 JIMI] B IENAX CKJIOHEHUS K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPABOHAPYLICHUN;

2.1.13. HE3aMeIUTENBHO  YBEJAOMJISAITH ~ CBOEIO  HEMOCPEACTBEHHOTO
PYKOBOAMTENSA, a TaKkKe JODKHOCTHOE JIMIO YUpEeXIEHUs MO MpoduiaKkTUKe
KOPPYNIIMOHHBIX ¥ HMHBIX MPAaBOHAPYIIEHWH O CTaBIIMX HM3BECTHBIMU (hakTax
KOH(QJIMKTAa WHTEPECOB U KOPPYMIHMOHHBIX TMPOSBICHUN B YUpEKICHUH,
o0CTOSITENBCTBAX M JEHCTBUSX (Oe3neiicTBUM) paOOTHUKOB YUpEXKICHUS U
TPETbUX JIUL, IMOCIHYKUBIIUX WIM CIOCOOHBIX HOCIYKUTh INPUYMHAMU
BO3HUKHOBEHUSI B YUPEKICHUM KOH(IMKTAa MHTEPECOB W/WUIM KOPPYILMOHHBIX
NOpOSIBJICHUI, a Takke O MNPUYMHEHUH (BO3MOXHOM IPUYMHEHUH) Bpeaa
YupexaeHuro;

2.1.14. noBOAUTH 1O CBEIECHUS HEMOCPEACTBEHHOI'O WJIM BBIIIECTOSIIETO
PYKOBOAMTEIS HHPOPMALIMIO O TOM, YTO KaKOoe-JI100 JUIIO0 Mpejjiaraet pabOTHUKY
YupexaeHuss COBEPIIUTh HE3AKOHHBIA, HEMPABOMEPHBIM WM MPOTHUBOPECHALIUN
TpeOOBaHMSIM K CIy)KEOHOMY TOBEEHUIO TOCTYMOK WM KaKUM-THOO WHBIM
o0pa3oM HapymHTh 3aKOHOJATENHCTBO Poccuiickoit demepanuu v HACTOAIUN
Kogekc, o mo0ObIX CTaBIIMX M3BECTHBIX (DAKTaX B OTHOIICHUU COBEPIIEHHBIX JINOO
TOTOBSIIUXCS TPABOHAPYIICHHH CO CTOPOHBI JIPYTUX PAOOTHUKOB YUPEKICHUS
(ecnmu umeromiascs uHopmanus He TpeOyeT YBEAOMIICHHS COOTBETCTBYIOIIETO
PYKOBOAMTENS coracHo nmoAanyHkram 2.1.13. u 2.1.14. Hacrosmiero ad3ama);

2.1.15.He pasrmamarh W HE WCIOJIB30BaTh HEHAIJISKANUM 00pa3om
CBEJICHMsI, OTHECEHHBIE 3aKOHOIaTeIbcTBOM Poccuiickoii denepariiiv K CBEICHUAM
KOH(PUIEHIIMAIBHOTO XapakTepa M CIOyxeOHyro wuHbopMmanui (CBeACHUS
OTPAaHMYEHHOTO PpACHpOCTPAaHEHHUs), a TaKKe WHbIC CBEJICHHUSA, CTaBIIHE
W3BECTHBIMH B CBSI3U C HCIIOJTHEHUEM TPYAOBBIX 00s13aHHOCTEH;
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2.1.16. He pomyckaThb OKa3aHUsSI BO3JCUCTBUS HAa CBOMX KOJUIET B LENIAX
MPUHATHS TPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO3#epKUBaThCSl OT TMOBENEHUS, KOTOpOE MOIJI0 Obl BBI3BATH
COMHEHHE B J10OPOCOBECTHOM HCIOJHEHHWU TPYAOBBIX OO0S3aHHOCTEH, a TaKxke
n30eratb KOH(QIMKTHBIX CUTYallMi, CIOCOOHBIX HAHECTH YIIepO pemyTaluuu WiId
aBTOPUTETY PAOOTHUKOB Y UPEKACHUS U/ UIH Y UPEKICHUIO;

2.1.18.He  pomyckaTh  mposABIEHUH  (opmanu3Ma,  BBICOKOMEpPHS,
HEYBAKUTEIBHOT'O OTHOIICHUS K 3aKOHHBIM MPOCh0aM U TpeOOBAHUIM TpaXKIaH B
CBSI3H C UCIIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.19. Bo3nepkuBaThCcd OT MYONMYHBIX BBICKA3bIBAHUN, CYXICHUH H
OLICHOK B OTHOIICHUU YUpPEXACHUS, €CIAM 3TO HE BXOJIUT B OO0S3aHHOCTU
paboTHUKa;

2.1.20. coGmroath KOH(PUIAESHIUAIBHOCTh HH(OpMAIMU O KOHTpareHTe,
Kacarolllelcsl YCIOBUU €ro >KU3HENESITEIbHOCTH, JUYHBIX KAaueCTB M IpodJieM,
MPUHUMATh MEPHI JIJIs1 €€ 00eCIIeUeHuUsI;

2.1.21. He UcnoJIb30BaTh CIYKEOHOE MOJIOKEHHE TSI OKa3aHUs BIWSHUS Ha
JEATEIIbBHOCTh TOCYAapPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CaMOYIIpaBJICHUS,
OpraHu3anuii, AOJKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX M MYHHUIMNAIbHBIX
CIY’KalllUX MPHU PEUICHUU BOMPOCOB JUYHOTO XapaKTepa;

2.1.22. yBaXXUTEJIIBHO OTHOCUTBCS K JAESATENBHOCTH MPEJICTABUTENEH CPEICTB
MaccoBO# nHGoOpManuu Mo HHHOPMUPOBAHHIO 00IIECTBA O paboTe YUpeKaeHus, a
TaK)K€ OKa3bplBaTh COJACHCTBUE B IOJyYEHUH JOCTOBEpHOW uHDOpmanuu B
YCTaHOBJICHHOM THOPSIKE;

2.1.23. IOCTOSIHHO CTPEMHUThCS K OOECIEUeHHI0 KakK MOXXHO OoJjee
3G (HEKTUBHOTO U SKOHOMHOTO pacnopskKeHusi (PMHAHCOBBIMU CpPEJCTBAMU, UHBIM
UMYIIIECTBOM, MAaTEPUATBHO-TEXHUYECKUMHU U JPYTUMU pecypcamu Y UpexaeHUs;

2.1.24. He UCNOIB30BATh UMYIIIECTBO Y UPEKICHUS B 1IENSAX, HE CBA3aHHBIX C
WCIIOJTHEHUEM TPY/JOBBIX OOSI3aHHOCTEH, a Takke He IepelaBaTh €ro B TaKHUX
LIEJISAX MHBIM JIUIAM;

2.1.25. cobmonaTh  OpUHLMIBI U TpeOOBaHUS,  YCTAHOBIJICHHBIE
®enepanbHbiMU 3aKkoHaMU OT 18 urons 2011 r. Ne 223-P3 «O 3akynkax TOBapoOB,
paboT, yCcIyr OTACIbHBIMUA BHIIAMU IOPUIWYECKHUX JHI» U OT S5 ampens 2013 T.
Ne 44-03 «O koHTpaKTHOHM cucTeMe B cpepe 3aKyrmoK TOBapOB, paboOT, yCIyT AJis
oOecrieyeHnsl TOCYIapCTBEHHBIX W  MYHUIMNAIbHBIX HYXXI» U W3JaHHbIE B
COOTBETCTBUM C HHUM BHYTPEHHHE PErYJSTUBHBIE JOKYMEHTHI YUpEKICHUS, HE
CO3/1aBaTh CBOUMH JICHCTBUSMHU HEOOOCHOBAHHBIE MPEUMYILIECTBA ISl KAKUX-JINOO
YYaCTHUKOB 3aKYIOK.

2.2. PaborHuk YupexneHus, HaJeJICHHBIN OpPraHU3alMOHHO-
pacnopsiIUTENIbHBIMU TTOJIHOMOYMSIMU 110 OTHOUIEHUIO K APYrMM paOOTHUKAM
YupexaeHus, T0JDKeH ObITh 111 HUX 00pa3ioM npodeccronanuizma, 6e3ynpeyHoi
pernyTaiui, CBOUM JIMYHBIM TOBEACHUEM MOJaBaThb MPUMEP YECTHOCTH,



6CCHpI/ICTpaCTHOCTI/I U CITPaBCAJIUBOCTH.

2.3. PaGorHuk YupexnaeHus, HaJeJICHHBIN OpPraHU3alMOHHO-
pacropsaIuTEeIbHBIMA TIOJIJHOMOYUSMH 110 OTHOIICHUIO K JIPYTUM pPabOTHHKAM
YupexaeHus:

2.3.1. npuHUMaeT Mepbl 1O MNPEJOTBPALIEHUIO W YPETYJIMPOBAHHUIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, MO MPEIyNPERKACHUIO KOPPYIIUH, BKIIOYas
MEpBI O NMPETOTBPALIEHUIO KOPPYIILIMOHHO-0ITACHOTO MOBEACHUS;

2.3.2. CONECTBYET YCTAHOBICHUI0O U TOAJACPKAHUID B  KOJIJIEKTUBE
3I0POBOTO MOPATBHO-TICUXOJIOTUYECKOTO KIIMMATa,

2.33.mpu onpeneneHud oObeMa U XapakTepa TMOpy4aeMod JApyruMm
paboTHHKaM YupexxaeHus paboThI PYKOBOJICTBYETCS HNPUHIUIIAMA
CHpaBeJIMBOCTH, y4yeTa JIMYHBIX M JENOBBIX KauyecTB, KBAJU(HUKAIMM U OIbITA
HOJYNHEHHBIX;

2.3.4.He JOMyCKaeT IO OTHOUICHHIO K TOJYMHEHHBIM pabOTHUKAM
HEOOOCHOBAHHBIX MPETEH3UM, a TaKkKe (PAKTOB IPyOOCTH U OECTAKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O TMOJYMHEHHBIX, BHUKAET B HX MPOOJEMBI U
HYXKJIbI, COJEUCTBYET TNPUHITHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUI,
croco6cTByeT NpoheCCHOHATFHOMY M IOJDKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oka3pIBa€T MOAJAEPKKY U TOMOIIb MOJOABIM  CHEIUATUCTaM
(c onbITOM paboTHI 710 3 JIeT) B MPUOOPETEHNUHU PO(HECCHOHATFHBIX HABBIKOB;

2.4. PaGoTHUKH Yupexnenus, HaJICJICHHBIE OpraHU3alMOHHO-
pactopsSIUTEILHBIMU TTOJTHOMOYHUSMHA TI0 OTHOIICHHWIO K JIPYTUM pPabOTHUKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATEIBLCTBOM PoccHiicKou
denepanuy 32 ACHCTBUS WM O€3IEUCTBUA TMOJYMHEHHBIX COTPYIHHKOB,
HapyIIAIOUIUX MPUHIMIIEI STUKU U TIpaBUJIa CIIY»KeOHOT0 TTOBEJICHHMS, €CJId OHHU HE
MIPUHSIIA MEp, YTOOBI HE JOMYCTUTh TaKUX JSUCTBUN WU O€3/1eUCTBUM.

II1. ITka noBeaeHnss pAOOTHUKOB Y4Ype:KIeHUs

3.1. PaGoTHuku VY4YpexaeHuss B CBOCH JEATEILHOCTH UCXOIAT U3
KOHCTUTYIIMOHHBIX TOJOXEHHH O TOM, YTO YEJIOBEK, €ro mpaBa U CBOOOIBI
SBJISIIOTCS  BBICIIEM IEHHOCTBIO, M KaXKIbIM TPAXIAHWH HMEET NpaBO Ha
HEIIPUKOCHOBEHHOCTh YAaCTHOW JKM3HH, JIMYHYIO M CEMEHWHYIO TaWHy, 3allIUTY
YeCTH, JOCTOMHCTBA, CBOETO 100pOTr0 NUMEHHU.

3.2. PaboTHUKH YUpeKaeHUS:

3.2.1. 00s13aHbI €cOONMIOAATH OOIIETIPUHATHIE STUYECKHME HOPMBI U TpaBHUIIA
JIEJIOBOrO TOBENIEHUs, OBITh BEXKIMBBIMHU, J00POKETATEIbHBIMU, KOPPEKTHBIMH,
NPUHIIUITUATBHBIMA, BHUMATEIbHBIMU, MPOSIBISATH TEPIUMOCTb U HEMIPEAB3SITOCTD
B OOILIEHUH C TPaKJaHAMU U KOJUIEraMu, pa0OTHUKAMU JPYTUX OpraHu3aliui;

3.2.2. IMPU3BAHbI CIIOCOOCTBOBATH CBOMM INOBCACHHUEM YCTAHOBJIICHHIO B



6

KOJIJICKTHUBEC JCJIOBBIX BBaHMOOTHOMCHHﬁ, OTHOLIICHUU IMapTHEPCTBA,
B3aMMOYBAXXCHHUS M B3aWMMOIIOMOIIHY, KOHCTPYKTHBHOI'O COTPYAHHYECTBA APYI C

JIPYTOM.

3.2.3. 1OKHBI TPOSIBISATH YBaKEHHWE K OOBIYAsIM M TPAJAMUIMSAM HapOJIOB
Poccum m apyrux rocymapcrB, YUYHUTHIBATH KYJIBTYPHBIE W WHBIE OCOOEHHOCTH
M
Pa3TUYHBIX dTHUYECKUX, COITUATBHBIX TPYTI U KOH(PECCUH;

3.2.4. 00513aHBI CTPEMHUTHCA B JIOOOW CHUTyallMM COXPaHATH JIMYHOE
JIOCTOMHCTBO, ObITh 00pa3OM MOBEACHHUsS, TOOPOMOPSIIOYHOCTH U YECTHOCTU BO
Bcex cdepax 00IIEeCTBEHHON KU3HH,

3.2.5. nomwkHpl n30eratb JMYHBIX M (PUHAHCOBBIX CBSI3E€H, CIIOCOOHBIX
HAHECTH yIIepO UX 4YeCTU M JOCTOMHCTBY, PEITyTallul Y UpekIeHus;

3.2.6. He AOIyCKaTh TPHUHATUS THUIIH, KYpPEHUS BO BpeMs CIyKEOHBIX
COBEIIaHMM, Oecell, UTHOTO CIIYKEOHOTO OOIIEHUS C TPaK/IaHAMMU.

KpuTrka mMerommxcs HEJIOCTaTKOB B pabdOTe CO CTOPOHBI PYKOBOIUTEIIS
WM KOJUIET JIOJDKHA OBITh OOBCKTHBHOMW, B3BEIICHHOH, NMPUHIUITHAILHON U C
MOHUMAHUEM TPUHUMATHECS TEM PAOOTHUKOM YUpEKJIEHHsS, K KOTOpPOMY OHa
oOpaiiieHa.

3.3. Ilpu WCTIOTHEHUU TPYIAOBBIX OOSI3aHHOCTEH PAOOTHUKU YUPEKICHUS
BO3/ICP’KUBAIOTCA:

3.3.1. oT mo6oro BHIA BHICKA3bIBAHUN M NEUCTBUMN NTUCKPUMHHAITMOHHOTO
XapakTepa IO TMpU3HAKAM TMOJIa, BO3pacTa, pachkl, HAUUOHAIBHOCTH, S3bIKA,
FPaXJaHCTBA, COLUUAIBHOTO, HMYILIECTBEHHOTO WJM CEMEMHOIO IMOJOXKEHHUS,
UCXOAS U3 MOJUTHYECKUX WJIM PEJIIMTHMO3HBIX NPEANOYTEHHUM, poJa 3aHATUU U
MHBIX UMEIOIINXCS PA3INIM;

3.3.2. oT rpy0OCTH, MPOSABICHUI TPEHEOPEIKUTEITHLHOTO TOHA, 3aHOCYUBOCTH,
NPEAB3ATHIX 3aMEUaHWH, TPEIbSBICHUS HEIPABOMEPHBIX, HE3aCITyKEHHBIX
OOBUHECHUH;

3.3.3. 0T yrpo3, OCKOpOUTENbHBIX BBIPAKEHUM WM PEIUIMK, ACHCTBUM, OT
HEHOPMATUBHOM JIEKCUKH, TMPENATCTBYIOIIUX HOPMAJIbHOMY OOIIEHUIO WU
MPOBOLIUPYIOUIUX MPOTUBONPABHOE MOBEICHUE.

3.4. PaGoTHUKHU Yupexnenus JTOJI>KHBI OBITH BEXKJIUBBIMU,
n00pOKeNaTeIbHBIMA,  KOPPEKTHBIMH,  BHUMATEIBHBIMH W TPOSBIATH
TOJICPAHTHOCTH B OOIIEHUH C TPaXXAaHAMH M KOJIIETaMHU.

3.5. He pomyckaercst oOcyXaeHHe paOOTHHUKAMHU HEIOCTATKOB U JIMYHOU
YKU3HU CBOUX KOJIJIET.

3.6. [ToBengenne pabOTHHUKA BCET/a U MPH JIOOBIX O0OCTOSTENHCTBAX JOHKHO
ObITh O€3yNpedyHbIM, COOTBETCTBOBATH BBHICOKUM CTaHAApTaM MpodeccHoHann3Ma
¥ HPaBCTBEHHO-3TUYECKUM MpHUHLMNAM. HUYTO He MOMKHO MOPOYHTH JENIOBYIO
permyTaluio U aBTOPUTET pabOTHHKA.



3.7. PabOTHUKY TNpEANUCHIBAECTCA: TMOCTOSHHO KOHTPOJIMPOBATH CBOE
NOBEJCHUE, YYyBCTBA M OMOILIMM, HE TMO3BOJISISL JIMYHBIM CHUMIIATUSM WA
AHTUNATUSIM, HENPUS3HU, HACTPOCHHUIO WM JIPY>KECKUM YYyBCTBaM BJIUSATH Ha
CIyeOHbIe pEIICHUs, YMETh MPEABUICTh IOCIEACTBUS CBOMX JACUCTBUU U
pelieHui; 00pamarbca OJUHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOACTBOM
HE3aBHCHUMO OT UX CITYKEOHOTO WM COLIMATLHOTO MOJIOKESHHS.

3.8. B mporecce TeneoHHOTO OOIIEHUS JODKHBI OBITH  COOJIOEHBI
CJICIYIOIHE TTPABHJIA:

- Ha BXOIAIIMUC 3BOHKHN CJICAYCT OTBCYATH KAK MOKHO 6BICTpee, IIpHu OTBCTC
Ha3bIBATb CBOC UM,

-TIpU 3BOHKE B TMOJApa3JelieHus YupexJeHus pabOTHUKY HEOO0XOIUMO
Ha3BaTh CBOE MMS U JOJDKHOCTH (JIMOO HaMMEHOBAHME MOJpa3JeieHus ), a TAaKKe
MOMHTEPECOBATHCS, MOXKET JU COOECEIHUK B JaHHBIA MOMEHT YJIEJTUTh BpeMs
pasroBopy;

- IIpX 3BOHKEC B APYIru€ OpraHu3aluu HCO6XO,Z[I/IMO Ha3BaTb CBOIO (I)aMI/IJ'II/IIO
H UM, JOJDKHOCTb, O3BYYHWTbH HA3BAHHC yqu)K,Z[CHI/I}I, CIIPOCHUTD, y,Z[06HO JIn
CO6CCC,Z[HI/IKy pal3roBapruBaTh B HaHHBIﬁ MOMCHT,

- 3aKaHYMBATh PA3roBOp, KaK NPaBUJIO, JOJKEH ITO3BOHUBIINT;

- eCaM BONpPOC, MO KOTopoMmy PaboTHHMKY HE0OXOIuMO CBSA3aThCS C
KOJJIETAMH WJIM BHEIIHWMHU TIPEJACTABUTENSIMU HE SIBISICTCS CPOYHBIM, CIIEAYeT
OTJaBaTh MPEAMOYTEHHUE CBSI3H 110 AIEKTPOHHOMU mmouTe. Ecim jke Bompoc sBIsieTcs
CPOYHBIM, OJHAKO TMPH 3TOM HEOOXOAMMO TOHECTH 10 cobecemHuKa OOJBbIION
o0beM wuH(poOpManuu, TO TeneOHHBIH 3BOHOK JOJDKEH OBITh TpeABapeH
DIIGKTPOHHBIM COOOIIICHUEM, COJEpKAIMM 3Ty HH(pOpMamuio B HEOOXOIUMOM
00BeEME;

- 00CyXJIeHHE C KOJUIeTaMU JIMYHBIX BOMPOCOB, PEIICHUE JIMYHBIX TIPOOIEM,
a TakKe JIMYHbIE pa3roBOpbI MO TenedoHy B paboyee BpeMsi PaCUEHUBAIOTCS Kak
HEperiaMeHTUPOBaHHbBIE MTEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUU KOH(JIMKTHOM CUTYaIINH MEXIY
No/Ipa3ieNIeHUsIMU, MPUOPUTETHBIM HAMPABIEHUEM PEIICHUs KOH(MIUKTA SBISETCA
Y4€T UHTEPECOB YUPEKACHHS B LIETOM.

3.10. Buemnuii Buj paOOTHUKOB YUpEXIEHUS MPU HCIOJHEHUU HMHU
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBUU UX HMCIIOJIHEHHUS, JOJIKECH
CIOCOOCTBOBATh  yBKWUTEJIBHOMY OTHOILIEHHUIO TpaXkaaH K YUpEXKICHHIO,
COOTBETCTBOBATh OOMICTIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBIH OTIMYAIOT
OpUIHMATBHOCTD, CACPXKAHHOCTh, TPAAUIMOHHOCTh, AKKYypaTHOCTb. PaboTHUKHU
VYupexneHus coOMOAalOT  pasyMHYK  JOCTaTOYHOCTb B  HCIIOJIb30BaHUU
KOCMETHKH, FOBEIMPHBIX U3EINN U UHBIX YKPAILICHUH.



IV. 3akiaouuTte/bHbIE MOJI0XKECHUSA

4.1.Ecniu 'y paboTtHHKa YupexJeHUs BO3HUKAIOT 3aTpyJHEHUS B
OTHOIICHUM TOHMMAaHUS JUOO0 NpuMeHeHus nojoxxkeHudt Kopekca, oH Bmopase
o0paTUTbCs 3a KOHCYJbTalell (pa3bsCHEHUSIMH) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOAMTENIO, @ TAKXKe K JODKHOCTHOMY JIMILY YUpPEKIEHHUS MO MpoduiIakTUKe
KOPPYNILMOHHBIX U UHBIX ITPABOHAPYIICHUN.

4.2. PykoBoauTeNM BCEX YPOBHEW HE MMEIOT IpaBa CKpbIBaTb OT
BBHIIIIECTOSAIIECTO  PYKOBOJACTBA  (aKThl  HEHAMICKAIIETO  HCIOTHEHUS WX
MOJIYMHEHHBIMU — PAOOTHUKAMU Y UPEKICHUS TPYJOBBIX 00S3aHHOCTEM.

4.3. PykoBonuTenu BCEX YpOBHEW YUpexIeHUs HE IOJDKHBI JOMYCKaTh
npeciieloBaHrue paOOTHUKOB Y UpPEkKIACHUS 3a YBeIOMJIEHUE WK MHHOPMHUPOBAHUE
COOTBETCTBYIOIIETO PYKOBOAMTENA, TpeycMoTpeHHoe HactosamuM Koaekcom. B
TO K€ BpeMsi HEOOXOAMMO TMpeceKaTh JI0ObIe TMOMBITKA PaCHpOCTPaHEHUS
3aBEJOMO JIOKHOW MHGOpMAIMM, HENPOBEPEHHBIX WM HEMOATBEPKIEHHBIX
(GakToB C 1€JIbI0 OMOPOYUTh PAOOTHUKA YUpexKICHHs, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4.Ha pabGoTHuKka Y4YpeXIeHUsS HE  MOXKET OBITh  HAJIOXKEHO
TUCIUTIIIMHAPHOE B3BICKAHWE 3a MPEAOoCTaBlieHne WHOOpPMAIMU O HAPYIICHUH
Konekca, 3a KpUTHKY PYKOBOAWTENIS WM KOJUIEr MO O0OCTOSATEIhCTBAM,
IPETyCMOTPEHHBIM HacTosMM Koaexcom.

V. OTBeTCTBEHHOCTH PA0OTHUKA YYpeKIeHUusA
3a HapymeHue Kogekca

5.1. Hecobmonenue Komekca MoOXXeT MNPUBECTH K JAUCIUILIMHAPHBIM
CaHKITUSAM — BIUIOTH JI0 YBOJBHEHHS - B COOTBETCTBUH C JICUCTBYIOIIUM TPYIOBBIM
3aKOHOJATeILCTBOM P® U JIOKaIbHBIMU HOPMATHBHBIMHU aKTaMH.

5.2. B ciy4asx, mpeayCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMU, HapyLIEHUE
nonoxkeHnit Konekca BieueT mnpumMeHeHHE K pPAOOTHHKY YUpEXKIEHUS Mep
IOPUINYECKON OTBETCTBEHHOCTH.



